STEPS TO BE FOLLOWED BY APPLICANTS FOR PG (EXCEPT PGZO AND PGGR) AND BLIS ADMISSION, JULY 2018
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NB: RECEIPT of SLMs will be issued by the University should be retained by the applicants. Signed RECEIPT of SLMs
needs to be submitted at Study Centre (valid Enrollment Cum Identity Card issued by the University needs to be
produced) to get SLMs after getting a SMS to collect the SLMs.
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STEPS TO BE FOLLOWED BY APPLICANTS FOR PG (EXCEPT PGZO AND PGGR) AND BLIS ADMISSION, JULY 2018

DETAILED STEPS FOR PG (EXCEPT PGZO AND PGGR) AND BLIS:

STEP 1. Fill-up and submit on-line application form.
STEP 2. Upload your recent scanned Passport Size photograph and Signature.
v" The photograph and signature must be in .JPEG / .JPG format only.
v" The file size of each image (i.e. Photograph and Signature) must be less than 50kb.
v" The dimension of the scanned photograph should be 140px X 162px (i.e. 140px in Width and 162px in
Height)
v" The dimension of the scanned signature should be 150px X 50px (i.e. 150px in Width and 50px in Height)

NB: Applicants can use the “upload Picture and Signature” button to upload photograph and signature at later point
of time using his/her Application ID and Date of Birth.

STEP 3. Take Printout of the filled in Application Form and Bank Challan (Who will pay through Bank Challan). Who will
pay through Bank Challan please check and accept the condition and use the button “Click here to Generate
Bank Challan for payment through Bank Branch” to take print out of the application from and Bank Challan.

Payment through OFFLINE Mode
{for payment through bank branch, tick the check box to enable the button below)

| understand that | being a candidate applying for Bengali need to get the filled in application form
along with challan stamped and verified by the respective study centre before payment in offline
mode.

Click here to Generate Bank Challan for payment through Bank Branch

Who will pay online please use the button “Click here to Print Application Form” to take print out of the application
from.

Payment through ONLINE Mode
(for online payment, tick the check box to enable the button below)

Click here to Print Application Form

| understand that | being a candidate applying for Bengali has taken printout of the filled in application
form and got the application form stamped and verified by the respective study centre.

Attach photo copy of necessary supporting documents with the filled-in computer generated application form and
report to your selected Study Centre during its working hours to have it checked and verified by the Study Centre

authority. After verification of your documents they will put their official stamp in the filled in Application (be
cautious about BAR CODE).

NB:
v’ Before leaving the Study Centre verify the official stamp and authorised signature of Study Centre on the top left
corner of Application Form as proof of document verification by the Study Centre.
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STEPS TO BE FOLLOWED BY APPLICANTS FOR PG (EXCEPT PGZO AND PGGR) AND BLIS ADMISSION, JULY 2018

STEP 4. Payment of Fees:

After Application Form verification at Study Centre applicants are advise to pay their fees.

Offline Payment (Through Bank Challan):

Visit any branch of Allahabad Bank after 2 (48 hours) working day during banking hours to deposit the admission and

application fees using the pre-printed challan collected at the time of on-line. After due payment obtain Applicant
Copy of Bank Challan for your future reference.

Online Payment (Through Payment Gateway Service):
For online payment mode please check and accept the condition and click on “Click here for e-Payment” button and
you will be redirected to payment gateway site to make payment for your selected course fee.

Payment through ONLINE Mode
(for online payment. tick the check box to enable the button below)
Click here to Print Application Form

| understand that | being a candidate applying for Bengali has taken printout of the filled in application
form and got the application form stamped and verified by the respective study centre.

Click here for e-Payment

STEP 5. Payment Status Verification:

After getting SMS for confirmation of receiving fees from University end visit admission website and click on “Check

Payment Status” button and give your Application ID and Date of Birth and take print out of PAYMENT
CONFIRMATION RECEIPT

NETAJI SUBHAS OPEN UNIVERSITY

DD-26, Sector-1, Salt Lake City, Kolkata - 700 064.

PAYMENT CONFIRMATION RECEIPT

Transaction No. : GCNB4749550894 Journal No. : 4005880 NSRRI
Application No. : PA17009370 Subject Code : PGED

Name : — Stream : MA

Centre Name : B.B. College Study Centre Centre Code : C-02

Mobile No. : [ Date Of Birth (DD-MM-YYYY) : 11 / 11 / 1983

Amount : R=. [ On'y.)

- / Your Application Fee has been received.

Refund Policy
The University will refund fees to the applicants for following reasons:

1. If any applicants pay his/her requisite fees for admission twice (through Bank Challan / Payment Gateway) against same
application ID.

2. If one applicant applies for two subjects inadvertently. However, be it clearly noted that if one applies for a particular PG
programme and submits his/her fees but latter on requests for its refund, the deposited amount could not be refunded.

Applicants with above mentioned reasons are advised to visit University HQ with a written application forwarded by Study Centre
Coordinator along with supporting documents within one month from the admission closing date.
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Final Application Form Submission at Study Centre:

v' Visit Study Centre along with the computer generated Application Form, Supporting Documents (Original and
Photocopy), PAYMENT CONFIRMATION RECEIPT.

v' On verification of PAYMENT CONFIRMATION RECEIPT and official stamp along with authorise signature of Study
Centre on the top left corner of Application Form Study Centre will issue an APPLICATION FOR STUDENT
ENROLLMENT (Blue Colour for PG and B&W for BLIS) and Annexure I&II.

v' APPLICATION FOR STUDENT ENROLLMENT (Blue Colour for PG and B&W for BLIS), Annexure-l and Annexure-I|
which are to be filled up by the applicants.

Submit the following documents to Study Centre:

1. Filled in Online Application Form

2. Self-Attested Photocopy of Supporting Documents

3. PAYMENT CONFIRMATION RECEIPT

4. Filled in APPLICATION FOR STUDENT ENROLLMENT (Collected from Study Centre)
5. Filled in Perforated Annexure | and Annexure Il (Collected from Study Centre)

The applicants are requested to keep a copy of computer generated admission form signed and stamped by the
person attending him/her in the Study Centre. This signed and stamped copy he/she may preserve as a proof of
submission.

GENERAL INSTRUCTION:

% BEFORE APPLYING FOR ANY OF THE ABOVE MENTIONED COURSE APPLICANTS ARE ADVISED TO GO THROUGH
THE ADMISSION NOTIFICATION AND STEP TO BE FOLLOWED AVAILABLE IN THE ADMISSION WEBSITE.

% ALL INFORMATION REGARDING THE ADMISSION PROCESS WILL BE AVAILABLE ONLY ON THE NSOU
OFFICIAL  WEBSITE  WHICH IS WWW.WBNSOU.AC.IN AND ON ADMISSION WEBSITE FOR PG
PG.WBNSOUADMISSIONS.COM FOR BLIS BLIS.WBNSOUADMISSIONS.COM APPLICANTS SHOULD CHECK THE
ABOVE MENTIONED WEBSITES REGULARLY FOR UPDATED INFORMATION.

4 MARKS RELAXATION FOR SC/ST AS PER W.B. GOVT. RULE.

% AN APPLICANT IS PERMITTED TO TAKE ADMISSION ONLY IN ONE DEGREE COURSE.

% AFTER ONLINE SUBMISSION OF APPLICATION FORM CANDIDATES ARE ADVISED TO ENSURE THEIR ELIGIBILITY
FROM THEIR SELECTED STUDY CNTRE FOR THE COURSE PRIOR TO PAYMENT OF FEES.

4 UNIVERSITY ACCEPT FEES ONLY THROUGH BANK CHALLAN (obtained from admission website after submission of
application form) OR ONLINE PAYMENT GATEWAY (service available at admission website only after submission
of application form).

% INCOMPLETE APPLICATION OR APPLICATION FORMS SUBMITTED AT STUDY CENTRES WITHOUT RELEVANT
DOCUMENTS AND WITHOUT PAYMENT CONFIRMATION RECEIPT, WILL NOT BE ACCEPTED.

4 THE APPLICANTS ARE STRONGLY ENCOURAGED TO TAKE SPECIAL CARE ABOUT THE DEADLINES OF PAYMENT OF
FESS AFTER GETTING ADMISSION, OTHERWISE HE OR SHE WILL BE DEPRIVED OF ADMISSION.

4 IN ORDER TO AVOID ANY INCONVENIENCE, PLEASE COMPLETE ALL PROCEDURE RELATED TO ADMISSION WELL
BEFORE AS ISTRUCTED.

% REGULARLY VISIT ADMISSION WEBSITE TO CHECK YOUR APPLICATION STATUS AND TO OBTAIN PROVISIONAL

ONLINE ENROLMENT CERTIFICATE ALONG WITH RECEIPT OF SLM.
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